WE'RE HIRING!
MISSION: to support, educate, and
advocate to build a strong foundation
for the young children in our community.
LEARN MORE: www.smartstartpfc.org

WHAT WILL I ACCOMPLISH?
Connection
Building

Families-to-Schools
Schools-to-Schools
Community-to-Schools

Program
Coordination

Utilize research-based
strategies to support
kindergarten transition

Collective
Impact

Working together and
sharing information to
solve complex problems

WHO SHOULD APPLY?
Passionate about the success of 4 and 5 year olds |
Knowledge of early childhood development |
Familiarity with NC Foundations for Early Learning
and Development | Knowledge of Early Childhood
Education programs, operations, and procedures |
Knowledge of kindergarten readiness expectations |
Effective planner | Great communication skills including engaging meeting facilitation | Ability to
collaborate effectively with disparate entities |
Detail-oriented | Thorough record keeping skills |
Ability to keep many plates spinning simultaneously

how much | where | when

POSITION: Kindergarten Transition Coordinator
Full-time (35 hours/week) with flexible schedule +
vacation, holiday, family/community involvement
leave totaling up to 25 days + 12 sick days/year
525 N. Justice St, Hendersonville, NC with
extensive travel (in your own vehicle) around
Henderson County and some telework possible
$15.50-18.00 per hour + $500/month salary
supplement + 403(b) plan at 4% plus 3% match
after 90 days + cell phone stipend + mileage
reimbursement for all work-related travel +
positive, supportive work culture

HOW WILL I SPEND MY TIME?
Planning/Facilitating Meetings
Tracking Data/Record Keeping

Community Work/Collaboration
Communications/Follow-Up
Research/Miscellany

WHO WILL I REPORT TO?
Kelly Hart, Program Director
"I am invested in improving the lives of children and
families and love collaborating with others with
similar values. We can do more together! I trust my
co-workers to do good work and am happy to answer
questions and problem-solve together."

As part of our commitment to center equity in our work: Black, Latinx, Indigenous, and others who identify as
nonwhite, people with disabilities, members of the LGBTQ+ community are encouraged to apply for this role.
We are less concerned with where you have previously worked, what functions you’ve filled, or how long you’ve
worked for those organizations. We are interested in whether you see yourself in this job description and have
demonstrated qualitative and quantitative results in more of these areas than not.

If that’s you, we encourage you to continue to explore this opportunity!
Interested applicants can submit a letter of interest to kelly@smartstartpfc.org
AND complete the application here: https://forms.office.com/r/g2cZbw0bCE .

