KINDERGARTEN TRANSITION COORDINATOR - FAQs
Application Deadline: Monday, January 31, 2022 at 3 pm ET
Tentative Phone Interview Dates: February 1-4, 2022
Tentative In-Person Interview Dates: February 7-18, 2022
Tentative Start Date: March 1, 2022
Complete the Application (HERE) AND email a letter of interest to kelly@smartstartpfc.org
Because we value your time, we have developed this FAQ document to provide as much information
as possible up front regarding this position and the hiring process. If we mutually agree to move
forward to the finalist stage, you will have plenty of time to engage with the Smart Start team to ask
any remaining questions before an offer is made.
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WHAT IS THE READY! INITIATIVE?
It’s not just up to 5-year-olds to be ready for school! Schools, systems, and communities need to
be ready to support children. The transition to kindergarten is not an event happening to a child,
it is a process among partners. Most important for the transition process are the relationships –
between elementary schools and preschools, between these schools and families, between
schools and community partners. The READY! initiative – a county-wide collaboration between
the early learning community, elementary schools, and other community organizations serving
young children and their families in Henderson County -- is working to improve the transition to
kindergarten for every child in Henderson County.

WHAT IS THE ROLE?
The Kindergarten Transition Coordinator position will support the transitional needs of children
and families and teachers as 4- and 5-year-olds prepare to enter kindergarten. Events, materials,
and strategic interactions to support the research-based connections that influence effective
transitions to kindergarten will be implemented.
This position will coordinate the following:
Family-to-School Connections: Smart Start works collaboratively with Henderson County Public
Schools to create transition teams at elementary schools to devise, implement, and monitor

school-specific transition plans which might include items such as providing information about
registration and supporting transition to kindergarten events with receiving schools.
School-to-School Connections: Smart Start works collaboratively with Henderson County Public
Schools and Henderson County child care providers to implement transition plans which might
include items such as connecting preschool and kindergarten teachers for shared professional
development, and, if indicated, preschool class visits to local kindergarten classrooms.
Community-to-School Connections: Smart Start will provide opportunities for community agencies
and organizations to connect with families and schools around the transition to kindergarten.

WHAT ARE THE RESPONSIBILITIES?
•
•
•
•
•
•
•
•
•
•
•
•
•

Plan for and facilitate 2-4 Kindergarten Transition Team meetings at each Henderson
County Public School (HCPS) elementary school per academic year.
Provide oversight for Kindergarten Transition Team Action Plans at each HCPS
elementary school ensuring effective implementation of plans.
Plan for and preside over READY! Leadership Team meetings.
Provide strategic guidance to all READY! Teams (Outreach/Social-Emotional Learning,
Data, Shared Professional Development).
Maintain complete and accurate records.
Assist in the completion of grant reporting for any grant funding related to Kindergarten
Transition initiative.
Research new and emerging promising practices related to Kindergarten Transition.
Work with HCPS Public Information Officer on outreach related to kindergarten
registration and kindergarten readiness events and activities.
Coordinate READY! Kits project, including conducting community outreach, procuring
supplies, managing volunteers, and facilitating distribution.
Work within the community to promote Kindergarten readiness.
Develop and maintain positive rapport with families, child care providers, elementary
schools, and other community organizations.
Represent Smart Start in a professional, accurate, and positive manner within the
community at all times.
Perform other duties as assigned.

ARE YOU THE RIGHT FIT?
•

Knowledge of early childhood development and familiarity with the North Carolina
Foundations for Early Learning and Development and the NC Early Learning Inventory.
Understanding these tools will help ensure that the kindergarten transition activities are
developmentally appropriate and aligned with the standards set by the NC Department
of Health and Human Services’ Division of Child Development and Early Education and
the NC Department of Public Instruction’s Office of Early Learning.

•

Knowledge of early childhood education programs, operations, and procedures.
Because preschools and child care facilities are key partners in this work, having a
working knowledge of how they operate will ensure that their needs are met in
kindergarten transition teams and activities.

•

Knowledge of kindergarten readiness expectations.
Understanding what it means to be ready for kindergarten – especially in socialemotional and self-help skills – is important to this work. After all, the goal is to ensure
children are READY! when they arrive in their kindergarten classrooms!

•

Ability to collaborate effectively with various entities.
This job involves working closely with K-12 representatives from Henderson County
Public Schools and the District Office, child care providers and preschool teachers and
administrators, and other child-serving agencies in the community (Children and Family
Resource Center, Henderson County Department of Public Health, Henderson County
Public Library, etc.). Comfort leading discussions with leaders of these organizations
individually and in various group constructions will be key to success in this work.

•

Effective planning, organization, communication (oral and written), and facilitation skills.
This job includes facilitating LOTS of meetings! There will be individual meetings with
potential stakeholders, Leadership Team meetings, READY! Team meetings, Kindergarten
Transition Team meetings at each elementary school, etc. Much of your time will be
spent preparing for, facilitating, and following up on action items from these meetings.

•

Valid NC driver’s license and reliable transportation for meetings in the county and
region.
Visits to child care providers, elementary schools, and other stakeholders across the
county will be frequent. Mileage will be reimbursed at the state-allowed mileage
reimbursement rate for all work-related travel in your personal vehicle. Some meetings
may be held remotely, but we have found that maximum collaboration occurs when
meetings are held in person!

The ideal candidate will have at minimum, the qualifications listed above, and the following
qualifications would be an added bonus:
•
•
•
•
•

Bachelor’s Degree in Early Childhood Education or Elementary Education and three
years teaching experience in an early childhood education or kindergarten setting
Previous work experience in both early childhood education and kindergarten settings
Previous grant oversight experience
Previous project management experience
Covid-19 Vaccination

LOCATION & COMPENSATION
Where is this job located?

This job is based in Henderson County, North Carolina, and our office is located at 525 N Justice
Street, Hendersonville, NC, there will be significant travel across Henderson County involved in
the work. Working remotely, as needed, may also be an option.
What is the compensation (and benefits) for this role?

•
•
•
•

This position will be paid between $15.50 and $18.00 per hour. There is an
additional $500/month salary supplement included in the pay.
Smart Start offers a 403(b) retirement plan and will begin contributing 4% of your
salary into this plan after 90 days of employment. Smart Start will also match your
elective contributions up to an addition 3%.
Smart Start provides a stipend for cell phones and reimburses for mileage for all
work-related travel.
Smart Start also prides itself in having a positive, supportive, family-first work
culture.

APPLICATION AND SELECTION PROCESS
Applications are due Monday, January 31, 2022 at 3pm ET. A complete application requires that
you do two things:
1. Application: Please complete the application (HERE). This includes answering a few
open-ended questions.
2. Email Your Resumé: Please email your resumé to Kelly Hart, Program Director at
kelly@smartstartpfc.org to express your interest (feel free to add any additional
information about yourself that you think might be relevant to this position) and confirm
that you have completed the application form.
The steps at a high level include:
•
•

•

After you submit your application and email, we’ll select a few top candidates and email
them to set up a brief phone interview with Kelly Hart, Program Director.
Finalists will be invited for an in-person (fully masked) interview at the Smart Start office.
This will likely involve interviewing with an additional member of our leadership team as
well as a board member or community partner.
From there, we’ll check references on finalists before extending a final offer of
employment.

What are the greatest opportunities I’ll have in this specific role?
•
•
•

A flexible and fun work environment with opportunities to contribute to the greater good
of the community and organization based on your interests and skills.
A supportive team environment - we strive to know and respect each other as people
and recognize the importance of work-life balance. Families come first!
A values-driven work culture, constantly working to learn and grow and improve our
services to best meet the needs of every child 0-5 in our community, recognizing their
unique experiences.

•
•

The opportunity to network within the early care and education, K-12 education, and
nonprofit communities, and learn new skills to grow in your career.
Autonomy to drive the direction and outcome of your time with us - there is a ton of
opportunity to learn, grow, connect, have impact. If you are clear on your goals and can
make them clear to us, we will support you to make it happen.

THE ORGANIZATION + READY! Teams
What is Smart Start Partnership for Children known for?

Recent feedback from community partners includes:
• “From a community standpoint, their ability to build partnerships and educate the
community about the importance of early childhood” is a strength of Smart Start.
• “They are very deliberate about being a good community partner, being present,
looking for opportunities to connect the dots.”
• “For center-based families, the work Smart Start does around kindergarten
readiness and transition is extremely valuable.”
• Smart Start is a trusted partner viewed as collaborative and engaged, with “a
handle on our local trends and data and who is getting served and who isn’t, as
well as connecting that back to national research and best practices, and
advocating in our community for what needs to happen. They are a really
respected voice.”
Who is represented on the READY! Team and Kindergarten Transition Teams?
The READY! Leadership Team includes leaders from Henderson County Public
Schools District Office, Smart Start, Children and Family Resource Center, Henderson
County Department of Public Health, WNC Source (formerly WCCA) and Henderson
County Public Library.
School-Specific Kindergarten Transition Teams include elementary school principals,
assistant principals, guidance counselors, social workers, instructional coaches,
kindergarten teachers, child care center directors, preschool teachers, and
community members, such as municipal and church employees. We are ever looking
to expand these connections to support kindergarten readiness in Henderson County
more broadly!

